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Administrative Variance 
Submittal and Review Procedures (16.08.090) 

►A Variance of less than 10% deviation from the area, size, required setbacks, building height 
and other similar development standards and requirements of the land use districts may be 
reviewed administratively by the Planning Director pursuant to Chapter 16.08.090 of the 
Churchill County Code.  

Note: An administrative variance is not applicable to the age or size requirements of a 
manufactured home or the paving or bridge requirements of any land division. 

►Prior to consideration of an administrative variance the Planning Director shall provide written 
notice of the requested variance to each owner, as listed on the county assessor’s records, of 
real property located within one-hundred feet (100’) of the exterior limits of the property in 
question as shown by the latest assessment rolls of the county.  Notice by mail to the last known 
address of real property owners as show by the assessor’s records shall be sufficient. 

►The applicant shall provide: 

 The original application and one (1) copy of the deed to the property. 

 A drawing of the property indicating locations of existing house(s), well(s), septic tank(s) 
and leach field(s), accessory structures, distances, setbacks, access and depiction of 
subject variance. 

 Adequate information must be provided explaining what the variance is for and adequate 
justification for the variance. 

 Filing Fee:  $25 

The Planning Director shall consider the effect of any requested variance.  Provided that the 
deviation will not impair the purpose of the zoning district or any other provisions of the Churchill 
County Code, the Planning Director may grant the administrative variance. 

►An approved variance must be exercised within three hundred sixty-five (365) days of the date of 
approval unless otherwise provided. 
 

Definitions:  
“Variance: is an authorization for a property owner to depart from the literal requirements of a zoning 
ordinance as it applies to his land. 

“Administrative variance” is where the deviation is less than 10 percent from the area, size, height, 
setback requirement, or similar development standards and requirements of the zoning district.  The 
Planning Director may grant the variance, provided that the deviations will not impair the purpose of the 
zoning district or any other provisions of the Churchill County code.  
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DATE RECEIVED______________  
FILING FEE______________  

  
APPLICANT NAME: _____________________________________________  

Mailing address:      _____________________________________________  

          _____________________________________________  

Telephone number:   _____________________________________________ 
  
PROPERTY OWNER NAME, if different: ______________________________________  
  
PROPERTY ADDRESS: ___________________________________________  
  
APN: _____________________ ZONING: _________ PARCEL SIZE _______________  
  
Development standard from which a variance is being sought: (check one) 
 Acreage/land area   Parcel width 

 Height: building   Setback: front / side / back 

 Height: sign    Other 

What is the development standard/requirement? _____________________________________ 

What is the variance requested? __________________________________________________ 

Check attachments included with application: 
Site plan    Deed 

Photographs    Other, please specify: _______________________ 

 
VERIFICATION 

 
State of Nevada) 
     § 
County of ___________________ ) 
 
___________________________________________ being duly sworn deposes and says that 
he/she has an interest in the property described in the foregoing application; that he/she has 
read said application and knows the contents thereof; that the zoning ordinances for an 
administrative special use permit have been read, understood and complied with. 
 
Signed __________________________________ 
 
Subscribed and sworn to before me this __________ day of _____________________, 20____ 

by ______________________________________. 

 
_______________________________________ 
Notary Public 

 

ADMINISTRATIVE VARIANCE APPLICATION 
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ADMINISTRATIVE VARIANCE REVIEW 
OFFICE USE ONLY  

  
  
Code requirement: _______________________ Variance request: _______________________ 
  
Properties and property owners within 100-feet of property   
____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________  

  
Date notice provided to property owners above:_______________(attach letter providing notice)  
  
Questions/comments received from above listed property owners: (attach comments)  
  
____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________ 

 
Planning Director decision:  

  Approved      Denied  Reasons for denial  

__________________________________________  

__________________________________________  

__________________________________________  
  
  
Date: __________________  Signature: ___________________________________________  
                   Planning Director 

 


